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Transactions Procedures series
No. 3

HOW TO ACQUIRE A FREEHOLD LAND TITLE

     The Applicant goes to the District Land Office or Area Land 
     Committee to pick the Application Form 4, fill it, attach 4 passport 
     photos and submit them to the Area Land Committee after paying the 
     required fees of  10,000/-.

     The Area Land Committee receives the Application and issues a notice 
     for a Public hearing using Form 10.
     The Area Land Committee visits the site and together with the 
     neighbours fill and sign the Demarcation Form 23. The Area Land 
     Committee also compiles an Inspection Report and submits the 
     documents to the District Land Office.

     The District Land Officer prepares a technical report and forwards
     the documents to the District Land Board for approval, after which, 
     the District Land Officer forwards the documents to the Ministry of  
     Lands for preperation of  the Land Title.

The Applicant must have in his/ her 
possession:
   Fully completed Forms 4, 10, and 23, 
   In case of  acquisition of  a Freehold by 
   Grant from a Controlling Authority, the 
   Applicant fills Form 19;
   Area Land Committee Report;
   District Land Officer’s Technical Report;
   3 Passport Photos;
   A forwarding letter; and
   Receipts of  payment of  Application fees.

The Applicant presents the full set of  original

Application fees 10,000/=

Payment 
of  fees 
to URA

returned to the applicant.
The Applicant checks with the Department

Once approved, the documents are forwarded to 
the Office of  Titles for issuance of  a Freehold 
Land Title.The Applicant checks after 20 working 
days.

The Applicant signs for the Title and
the photocopy is stamped ‘Returned’
on completion.


